Riverfront Renaissance Center for the Arts

22 N. High Street, Millville, New Jersey 08332

Tel: (856) 327-4500   Fax: (856) 327-9280

www.rrcarts.com
Chairman: Marie Hahn
Executive Director: Amy Sullivan
Facility Rental Program
Your private cocktail reception or dinner at the Riverfront Renaissance Center for the arts will leave the ordinary behind for a unique and elegant setting among works of art by some of the area’s leading artists. Whether entertaining that someone special, celebrating a CEO’s retirement, or hosting a corporate function, holiday party, or fundraising event, you will find the Riverfront Renaissance Center for the Arts to be a distinctive setting in which to entertain your clients and guests, day or night. 
The RRCA facility rental program allows small and large groups to host a variety of events in our beautiful indoor or outdoor gathering spaces. The RRCA’s Pat Witt Room is available for a seated dinner for up to 50 people. The Main Gallery, Atrium, and Pat Witt Room are ideal for receptions and feature lush foliage with original art adorning the walls. The RRCA also features an elegant plaza ideal for outdoor events.

With our two galleries, classrooms, studios, and a spacious atrium, the Riverfront Renaissance Center for the Arts is now the largest visual arts center in the area. Exhibitions featuring local, regional, and national artists are displayed every month. New mosaic pieces have been installed in the atrium and exterior plaza walls.

To request an on-site tour or for additional information about the Center’s facility rental program, please contact Amy Sullivan at (856)-327-4500.

The RRCA is not responsible for catering, entertainment, or linens. However, we have recommendations from area caterers and live entertainers. A simple application form to reserve the space must be filled out with a deposit of fifty percent of the total donation. Events book quickly, so please do not wait until the last minute.

Donations

As a nonprofit 501 c 3 organization, your donation is tax deductable and very much appreciated. The following is the donation schedule. 
Full Facility Use: $300     Pat Witt Room: $150     Upstairs Studio: $ 200 Cocktail (16) or Banquet (10): $5 / table     Chairs: Free

Regulations

1. A deposit of 50% of the total donation must be submitted with the application to reserve the date. The remaining 50% must be paid at the time of the function.

2. Additionally, a $100 check must be given as a security deposit, to be held in escrow and to be returned after inspection, within 30 days of the event. 

3. A full refund of the deposit will be given if a rental is cancelled 30 prior to event date, no refund will be given if the rental is cancelled within 30 days of the event.

4. If any damage to the facility, art, or fixtures occurs, the renter will be 100% responsible.

5. At the end of the event, the renter must empty trashcans of bags, tie them up, and place in back room.

6. The renter is responsible for set up and clean up of all tables, chairs, round tables, and glass tops.

7. Thermostats are not to be changed.

8. The facility must be locked at the end of the event.

Please complete the form on the back of this page.

Please retain a copy for your own records.

Renter Signature: ____________________________________________    Date: ______________________

RRCA Signature: ____________________________________________    Date: ______________________

	Riverfront Renaissance Center for the Arts
22 North High Street
Millville, New Jersey 08332

Tel: (856)-327-4500  Fax: (856)-327-9280

www.rrcarts.com


Facility Rental Program
	Name:__________________________________________________________________________

Company Name: __________________________________________________________________

Address: ________________________________________________________________________

City:_____________________________________ St: _______________________ Zip:__________

Home Telephone: ___________________________       Work Telephone: _______________________

Cell Phone: ________________________________     Email: _______________________________


	Date Requested: ____________________________     Date Agreed: __________________________

Set-Up Time: ______________     Event Time: __________________ Clean-Up Time: ______________

Nature of Event: ___________________________________________________________________

Number of People: _________________________________________________________________

Caterer Name: _______________________     Address: ____________________________________

Caterer Contact Name: ___________________________      Telephone:________________________
Entertainment Name: _____________________________   Telephone:________________________
Entertainment Activity: ____________________________   Telephone: ________________________

Other Activities: ___________________________________________________________________

	Please Check all that Apply:
Full Facility: ______($300)           Pat Witt Room: ______($150)                Cocktail Tables: ______($25)

# of Chairs: _______                        # of 6 foot Tables: _________                 Other: __________________

	Notes: __________________________________________________________________________

Customer Signature: ________________________________     Date: _________________________

RRCA Signature: ___________________________________     Date: _________________________


